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Dear Parents/Guardians 
 
Re: Emergency Preparedness 
 
As part of our emergency preparedness planning, we would like have each child at 
our school put together a "comfort kit" to be stored in their classroom.  In the event 
of an emergency where students need to remain in the care of school staff for 
extended periods of time, these kits will provide a certain level of comfort.  The idea 
is that the kit would contain items like a family photo, personal comfort item (small 
toy), a book, extra socks, a letter from a parent, etc.   
 
Many of our students have already made their comfort packs and they have 
followed them to their current class.    If, however, they have not had a chance to 
make one we are asking that your child bring in a large zip-lock bag (27 x 28 cm) 
with their name written on a label or directly on the bag in marker and have it 
contain the following items: 
 

� Letter of comfort from parent/guardian – see sample letter on reverse 
� family photo – on back of the photo print your child’s name & if applicable 

any allergies 
� personal comfort item (small stuffy or toy) 
� energy bar (3 or 4) (no chocolate) 
� sugarless chewing gum (optional) 
� small book 
� deck of cards (optional) 
� extra socks 
� two band-aids 
� small package of Kleenex 

 
Student Comfort Kits will be kept in a classroom bin and used only if students are 
required to remain at school for a significant period of time during a community 
emergency (such as an earthquake) and parent/guardians are unable to come to 
the school to pick up children.  Also, for students who require medication (diabetic, 
etc) having an emergency supply at the school is important.  Please contact the 
principal if you would like further information on providing emergency medications. 
 
Thank you for your assistance and please do not hesitate to contact the school if 
you have any questions or concerns. 
 
Sincerely, 
 
Ms. A. Uren 
Principal 
 



 
 
 
 
 
Sample letter of comfort: 
 
Dear 
 
If you are reading this note, then there has probably been some sort of emergency.  

DON’T PANIC!  Remember, you are not alone and there are people there to help 

you.  It is important to listen to your teachers and follow their instructions.  They will 

take good care of you until somebody you know can come for you. 

 

In the meantime, stay with your group and remain calm.  Don’t wander off.  If you 

can, try to help others around you.  Remember how much we love you. 

 

Be good!  Hope to see you soon! 

 
Love always, 
 
 
 
 


